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INTRODUCTION

The Application Management System (AMS) has been designed to meet the
needs and expectations of all our users, and to provide them with a seamless
and satisfying experience. The system allows you to create, view, and
manage your student applications in a user-friendly interface.

The system is an entirely web based application; as such, you can access the
system from anywhere and on any device.

You can add new applicants, view your students’ applications, track their
status, and monitor progress as needed.

This user guide is designed to walk you through the nomination process on
the new system and show you how to use it effectively.

We will explain how to create an account, how to log in, how to navigate
the system, how to create and view applications, how to submit and track
applications, how to revise and resubmit applications, and how to manage
your profile and settings.

Let's get started!
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STEP1

You should have received an email invitation to register with the new
portal, click on the “Join Now” button at the foot of this email. If you are
registered as the Arkwright contact and haven't received this email, please
contact scholarships@smallpeicetrust.org.uk

Dear Demo Teacher,

You have been invited to register for the following site, The
Smallpeice Trust in order to submit applications for the Arkwright
Engineering Scholarship programme.

Please click on the following link to complete the registration process.

Thanks,
Arkwright Team

Join now


mailto:scholarships@smallpeicetrust.org.uk
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STEP 2

You will be taken to the following page. Your name and email address will
auto populate. Please chose a password and the click “Create Account”

™ Apply’

You've been invited to be an Applicant on this site

Register for your account below

Register with

OR
First name Last name

Demo Teacher

Email

RichardArkwrightSPT+DemoTeacher@Gmail com

Password

Confirm password

By registering for an account, you agree to our terms of service and privacy policy

reCAPTCHA

Privacy - Terms

CREATE ACCOUNT

By registering, you agree to receive email communications from us. You may

I'm not a robot

unsubscribe at any time.
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STEP 5

On the next screen, click on “View Programs”

No applications.

Please choose a program from our program listings page to get started

[ View programs ]

STEP 4
Select Arkwright Scholarships - 2026-2028 Programme. Click on “More”.

Programs Search programs.. Q E =
Arkwright Scholarships - 2024-26 progra... Arkwright Scholarships - 2025 Applications
Accepting applications from © Oct 2023 12:00 AM (BST) to 4 Sep 2024 12:00 Accepting applications from 9 Sep 2024 09:00 AM (BST) to 21 Nov 2024
PM (BST) 12:00 PM (GMT)

MORE > MORE »

Arkwright Scholarships 2026-2028 Progt...

Accepting applications from 11 Sep 2025 12:00 PM (BST) to 11 Dec 2025
12:00 PM (GMT)

MORE >
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STEP 5

Click on “Nominate” for the correct academic year.

NOMINATE

Opens
2 Sep 2024.12:00 AM (BST)

Deadline
25 Nov 2024 12:00 PM (GMT)

Academic Year
Z02R-2026

STEP 6

Type the name of the student you want to send the application to in the
oX.

Please type their first name, then a space, then their surname so it looks
like the image below.

Name your application

StudentFirstName.StudentLastName

Demo Student l

75 characters maximum

CANCEL CREATE APPLICATION
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STEP 7/
Click on “Create Application”

rstName.StudentLastName

Student

75 characters maximum

CANCEL | CREATE APPLICATION I

STEP 8

On the next screen click on “Add Applicant Email” on the left

Your tasks
E
Demo Teacher (Owner)
RichardArkwrightSPT+DemoTeacher@G
mail.com E
| Add Applicant Email \ E
E
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STEP 9

The next screen will be titled “Collaborators”, this is where you want to add
the student email. Click on the text box “Email address of applicant” and
add the students email address.

Leave the access set to “View & edit” so the student con view and
complete their application

If you wish, you can add a custom message to the student at this point.

Collaborators

Add applicants to view or contribute to your application
Email address of applicant separate addresses by commas

[ RichardArkwrightSPT+DemoStudent@Gmail com{

Type of access
© view & edit View only

Message (optional)

STEP 10

Click on “send invite” to send the sign-up email to the student.

[ SEND INVITE
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STEPMN

The student will need to follow the details in their own email and
register for the site in the same way you did

: 28
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Smallpeice

Dear Student,

Your teacher/youth leader has nominated you 1o apply for an Arkwright Engineering Scholarship 1o be awarded in 2026. If you
wish 1o take up this nomination, you need to login to the porial to complete your application form. Start by clicking "Join now”
below and sign up using this email address.

You can find supporting documentation on how to use the portal here; it is imperative you read this before you begin. If you
are unable to complete your application and require further support, please contact scholarships@smallpeicetrust.org.uk

To help you with your application you can access resources here.

The application fee of £45.00 must be paid when submitting the final application. Please liaise with your teacher to agree
if this fee is 10 be paid by the school or if they will be asking your parents/guardians 1o pay this. If the application fee is not
paid by the due date your application will be withdrawn.

Thanks,
The Arkwright Scholarship Team

1N the: buttan i nod clickable, please copy and paste this URL inlo your browser's sddress bar

Once the student has accepted your invitation, you will be
notified by email (shown below)

Dear Demo Teacher,

Demo Student has accepted your invitation to apply for the following
program, Arkwright Engineering Scholarships - 2024 Applications.

Thank you,
Arkwright Team
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STEP 12

You should be left with a screen like this with:
e Your name and email showing in the top left as the owner
e The students email address showing just below yours
e The students name at the top of the application

® Programs MMy Applications @ ~  Demo Teacher

The Smallpeice Trust

0 of O tacks complate Arkwright Engineering Scholarsh... [ © proview o
Demo Student
1D: 0000000001
APPLICATION ACTIVITY
Yourt
Part 1- About You (Student to Complets)
= ‘ i >
Der AR /
Part 2 - Future Studies (Student to Complete)
B e >

Richard ArkwrightSPT+Demo..
nvited: 4 Oct 3023

chool / College (Student to Complete) 3

nce of a STEM Project (Student to Complete) >

ng Interests (Student to Complete) 5
nitiative (Student to Complete) >
nts / Guardians (Student to Complete) 5

fion for Sponsors (Student to Complete) N

STEP15

If you want to go back to the dashboard to add more students,
click on “Programs” and then follow the steps from step 4 onwards

o Programs ] My Applications

olarsh... [
= ®© Preview see

APPLICATION ACTIVITY
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STEP 14

If you wish to view your existing student applications, click on “See my
application”. This will take you to an overview which you can view in either

grid or list form.

rkwright Engineering Scholarships - 202...

:cepting applications on 17 Mar 2023 12:00 AM (GMT)

[See my_agplication] MORE >

Before you can complete the next stages of the application process, the
nominated student will need to complete their sections and submit the

application back to you.

If you want to see what this looks like, please view the students supporting
documentation here. Otherwise please continue reading this guide.

STEP 15

When your student has submitted their application on our portal, you will
receive a further email from the system (shown below).

Dear Demo Teacher,

This is to inform you that your application, Demo Student has been
submitted for Arkwright Engineering Scholarships - 2024
Applications on 4 Oct 2023 03:36 PM (BST).

STEP 16

Navigate back to the portal (https://thesmallpeicetrust.smapply.io/acc/l/)
and log back in.

You will then be taken to a screen showing all your student applications. In
this example there is just one, but you may have nominated more.


https://www.arkwright.org.uk/downloads/ams-documentation/application-management-system-user-guide-students.pdf
https://www.arkwright.org.uk/downloads/ams-documentation/application-management-system-user-guide-students.pdf
https://thesmallpeicetrust.smapply.io/acc/l/
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STEP 17

Click on “Start”; this will take you to that students application

Applications

Demo Student &*
0000000001

Required task incomplete
START

STEP 18

Click on “Academic Performance & Teacher Reference (Teacher to
complete)” on the next screen

Arkwright Engineering Scholarsh... [

© Preview

Demo Student

1D: 0000000001
APPLICATION  ACTIVITY
—

Your tasks
B Academic Performance & Teacher Reference (Teacher to complete) 5
Applicant only task
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STEP19

You will note that the Teacher Reference is optional on this screen.
Teacher references are often used by sponsoring organisations in the final
stages of matching, so we strongly encourage you to complete this part.

@® is now in Year 11 (England & Wales) or Year 12 (Northern Ireland) taking GCSEs; or $4 (Scotland) taking
National Ss/Standard Grades; or

is on a fast track course taking the exams detailed below a year early, and is applying during the year
they are taking these fast-track exams. Please refer to section 2.1 of the Arkwright Handbook.

Clear

Teacher Reference (optional)

Is there anything you would like to add in support of this student’s application?

Integer d dui bibendum, iaculis augue eget, aliquet ante. Pellentesque iaculis convallis

Will this student need additional time for the exam?
) Yes

) No

SAVE & CONTINUE EDITING MARK AS COMPLETE

STEP 20

Let us know if the student needs additional time for the exam and provide
details, including the amount of additional time etc. Please also answer
whether the student is eligible for pupil premium.

Does this student require any adjustments for the exam?

@ Yes
) MNo
Clear

If yes, please provide the reason for exam concessions, including the amount of
additional time required and any other adjustments that may be needed.

Is this student eligible for pupil premium?
) Yes

) Mo
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STEP 21

Click on “Mark as Complete” when you have finished

Copyright © Momentive | Privacy

STEP 22

You will then move to the ‘Confirmation of application type for payment’
section. Here you will be able to select from three options:

Do you need to pay a fee for this application?

No - We are a state school and its one of our two free applications
Yes - We are a state school but have already used our two free applications

Yes - We are an independant school and have to pay for all applications

STEP 25

Depending on your response to the above question, you will then be
moved on to either complete payment for the application or to complete
final submission.

If you are moved to payment, you will be taken to the payment processor
Stripe to complete payment via debit or credit card. As per last year all
applications must be paid for online at time of final submission and we will
no longer be issuing invoices.
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Both students and Teachers have access to the payment section of the
application so please liaise with student to confirm who will be making the
payment. Once this has been completed, you will move on to final
submission.

M+ .
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Please note: Applications must be paid for at the time of submission.
Payments can be made via debit or credit card using the options below. We will not be issuing

invoices this year.

Before submitting, please ensure you've agreed with your teacher/student who will be completing
the payment, as both parties have access to this section of the application.

*IMPORTANT"* - Please do not make the payment until both the following stages have been
completed by the teacher (marked with a a green tick to show completion)

s Academic Performance & Teacher Reference (Teacher to complete)
* Confirmation of application type for payment (Teacher to complete)

All payments must be completed by midday on Tuesday, 16th December.

Once you have completed the payment please click 'submit’ on the left hand side to submit the

application.
Outstanding balance
£45.00 (GBP)
STEP 24

Once you have finished, click on “Submit” on the left-hand menu and
follow the on screen instructions.
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Submit application

Please confirm submission of your application.

If you wish to take a look at the application before submitting,
please Review it.

T o

STEP 25

That's it, you're all done. We will be in touch following the closure of
applications.

You should now be looking at the screen in the image below. If you wish to
go to your applications (to either view them or add more), please click on
“Go to my applications.”

eice Trust & pPrograms M MyApplications @ - De

Application Submitted!

Thank you for submitting your students application.

Go to My Applications

CR




